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	Duration
2 Day(s)
Overview
The students will learn about some of the more advanced features of Excel including auditing workbooks to avoid errors, protecting data, advanced analysis of data, using Excel advanced formulas and creating interactive dashboards.
Who Should Attend
This course is intended for students who are experienced Excel users who have a desire or need to advance their skills in working with some of the more advanced Excel features. Students will likely need to construct complex Excel functions, and use those functions to perform rigorous analysis of extensive, complex datasets and develop dashboards to show these results.
Prerequisite(s) or equivalent knowledge
	Excel 2010 - Step 1

	Excel 2010 - Step 2



[bookmark: PrerequisitesComments]Prerequisite Comments
To ensure success, students should have practical, real-world experience creating and analyzing datasets using Excel. Specific tasks students should be able to perform include: creating formulas and using Excel functions; creating, sorting, and filtering datasets; presenting data by using basic charts; creating and working with PivotTables, slicers (2010 and up), and PivotCharts; and customizing the Excel environment.


	Outline
	Lesson 1 : Working with Formulas and Multiple Worksheets

	Absolute and Relative Reference
Named Ranges
On The Spot Calculation
Use 3-D References
Array Formulas 

	Lesson 2 : Sharing and Protecting Workbooks

	Protect Worksheets and Workbooks

	Lesson 3 : Advanced Functions

	Logic Functions
Math and Statistical Functions
Information Functions
Financial Functions
Text Functions
Date Functions 

	Lesson 4: Applying Conditional Logic

	[bookmark: _GoBack]Lookup Function 
Match
Combine Functions 

	








Lesson 5: Auditing Worksheets

	Trace Cells 
Watch Window

	Lesson 6: Using Automated Analysis Tools

	Determine Potential Outcomes by Using Data Tables 
Activate and Use the Solver Tool 

	Lesson 7: Presenting Your Data Visually

	Sparklines
Dashboard
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